CITY OF PERRY, GEORGIA

JOB ANNOUNCEMENT
POSITION OPENING: 21-08 Post Dates: 10/15/20 — 10/29/20
Classification Title: Solid Waste Manager I
Salary Range: $61.,700-$73.325
Location: Public Works Department — Solid Waste Division
Term of Appointment: Regular full-time
Probationary Period: 12 months

JOB SUMMARY:

Under the administrative direction of the Director of Public Works, the Solid Waste Manager
directs, manages, supervises, and coordinates the activities and operations of the Solid Waste
division within the Public Works Department. Responsibilities include managing the solid waste
franchise agreement for compliance and required levels of service and directing the operations of
the City's bulk and yard waste collection and disposal operation. Performs analyses and makes
recommendations on various solid waste related matters including legislative and contracting
activities, public information campaigns, new programs, existing services, equipment and
personnel requirements, processes, and procedures.

ESSENTIAL TASKS:

Oversee and monitor all divisional operations within the Solid Waste Division of the Public
Works Department to ensure efficiencies, continued improvements, and compliance with
City safety policy and all State, Federal, and City standards and procedures.

Supervise, train, and direct staff to ensure efficiencies in completion of routes, all relative
logging of information and/or record-keeping, assigned work orders, special event functions,
and other special projects. Monitor all Solid Waste personnel functions and administration, to
include evaluations, leave requests, timesheet review, overtime requests, individual
counseling sessions, and disciplinary functions.

Monitor operations of City landfill sites to include regular inspections, preventative
maintenance, monitoring samples, and all other pertinent functions or recording to maintain
compliance with the Georgia Environmental Protection Division’s requirements.

Perform a variety of professional and technical tasks involved in the management of the
Solid Waste Division, including: participating in the planning, preparation, and monitoring of
the operating budget activities for the solid waste, yard waste, and recyclables collection
operations; monitors expenditures, authorizes payment for services rendered, and prepares
short and long-range plans.

Works with the solid waste collection vendor to provide required level of service, address
problems, discuss policies, and continuous analysis or upgrade of the City’s programs to
maintain effective services and to achieve mandated waste reduction goals.

Monitors daily trash pickup for compliance as it pertains to set out content, appropriate time
and date of set outs, timely receptacle removal, and appropriate receptacle storage on
property; issues Notices of Violation for non-compliance with City ordinances relative to
Solid Waste.

Assists the Fleet Maintenance division with procurement of Solid Waste vehicles and
oversees the preparation of bids, bid specifications, and requests for proposals for the
purchase of supplies, equipment, service, and materials necessary to complete assigned
projects in accordance with purchasing policies and procedures.

Contributes to the development and implementation of goals, objectives, policies, and
priorities of the Public Works Department’s long-range and strategic plans. Attends and
participates in professional group meetings and training to maintain awareness of new trends
and developments in the field of Solid Waste.

KNOWLEDGE, SKILLS, & ABILITES REQUIRED FOR THE POSITION:

Knowledge of the policies, requirements, procedures, methods, and best practices applicable
to solid waste collection and disposal.

Knowledge of landfill management as it relates to landfill gases, practices, policies, and
procedures as necessary in the completion of daily responsibilities.

Knowledge of operations and staff plans and objectives for the expedience and effectiveness
of specific duties of the position.

Knowledge of all applicable laws, ordinances, policies, standards, and regulations pertaining
to the specific duties and responsibilities of the job.



- Knowledge of any changes in policy, methods, operations, budgetary and equipment needs,
etc. as they pertain to departmental operations and activities.

- Knowledge of computer software programs as necessary in the performance of job duties.

- Ability to develop and administer policies, procedures, plans and activities and to monitor
performance of subordinates against measured established goals.

- Ability to develop and implement long-term goals for the Solid Waste division in order to
promote effectiveness and efficiency.

- Ability to effectively communicate and interact with subordinates, management, employees,
members of the general public and all other groups involved in the activities of the Solid
Waste division as they relate to the Department of Public Works.

- Ability to assemble information and make written reports and documents in a concise, clear,
and effective manner.

- Ability to use independent judgment and discretion in managing subordinates including the
handling of emergency situations, determining and deciding upon procedures to be
implemented, setting priorities, maintaining standards, and resolving problems.

- Ability to comprehend, interpret, and apply regulations, procedures, and related information.

- Ability to read, understand and interpret personnel and financial reports and related materials.

SUPERVISION RECEIVED AND/OR EXERCISED:
- Position reports to the Director of Public Works.
- Position is responsible for training, supervising, and evaluating assigned staff and will
occasionally direct task groups as assigned.

PHYSICAL DEMANDS:
- Class A criteria job demand

WORK ENVIRONMENT:

- Work is performed outdoors under dirty, uncomfortable, noisy, and hazardous conditions and
in all types of weather conditions.

- Duties requires good eye-hand coordination to operate robotic controls and the ability and
stamina to perform heavy manual physical labor, move items weighing in excess of 50 Ibs.
on a repetitive basis, as well as the ability to crawl, climb, bend, twist, stoop, kneel and to
maintain such activities throughout a work shift.

- Work also involves equipment operation in residential areas as well as in heavy traffic.

- Weekend, holiday and after-hours work are sometimes required, as well as after-hours
response and emergencies.

MINIMUM QUALIFICATIONS:

- High school diploma or GED required.

- Five years increasingly responsible experience in solid waste operations, including three
years of supervisory experience required; or any equivalent combination of education,
training and experience which provides the requisite knowledge, skills and abilities to
perform this job.

- Possession of a Carl Vinson Institute of Government Public Works Management Certificate
or equivalent.

- Must possess and maintain a valid Georgia Commercial Driver's License (CDL) throughout
employment.

- Possession of a current Georgia State Landfill Operator's Certificate.

This position requires pre-employment, post accident, and random drug screening.

THE CITY OF PERRY IS AN EQUAL OPPORTUNITY EMPLOYER
AND A CERTIFIED DRUG FREE WORKPLACE
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